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1. Policy 

The Board has a primary responsibility for ensuring that any alleged, suspected or known 
professional misconduct or professional incompetence involving surveyors is investigated fully 
and that timely and appropriate corrective and/or disciplinary action is taken where necessary. 

Matters for which action may be taken against a surveyor include: 
• professional incompetence; 
• professional misconduct; 
• practicing land and/or mining surveying by unregistered persons. 

Disciplinary options available include: 
• imposition of conditions on registration; 
• suspension of registration; 
• cancellation of registration; 
• administering of a caution; 
• order to correct or complete an inadequate survey; 
• payment of compensation; 
• payment of a penalty. 

(Sections 11-14 inclusive, Sections 21-22 inclusive and Section 28 of the Surveying Act 2002 
refer) 

A reference to the “Board” in this document is a reference to the NSW Board of Surveying and 
Spatial Information. 

A reference to the “Act” in this document is a reference to the Surveying Act 2002. 
 
Pursuant to Section 16A of the Act, the provisions of the Act relating to professional 
incompetence or professional misconduct extend to any person who was a registered surveyor 
at the time that any professional misconduct allegedly occurred but who is no longer a 
registered surveyor. 
 
This Policy does not relate to actions pursuant to Sections 21 to 25 inclusive of the Act.  Any 
such action is a civil action by the Board in accordance with the Local Courts Act 1982 and the 
Civil Procedure Act 2005 (see also Section 10 of this Policy). 

2. Objects and Application 
The general Objects of this policy are to: 

a) redress the consumer complaints by users of surveying services; 

b) ensure compliance by individual surveyors with the necessary standards of honesty, 
conduct and competence; and 

c) maintain at a sufficiently high level the ethical and practice standards of the surveying 
profession as a whole. 

The Object of this Policy in regard to the users of surveying services is to give every person the 
right to complain about the conduct and competence of surveyors.  

The Objects of this policy relating to surveyors are to: 

a) ensure that the rules of natural justice (being the rules for procedural fairness) are 
applied to any proceedings taken under this Policy against surveyors; 
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b) provide surveyors with a reasonable opportunity to comment on any complaint raised 
against them; and  

c) ensure that surveyors are aware of the standards of honesty, competence and conduct 
expected of them. 

This Policy applies to all surveyors registered by the Board. 

3. Delegation: 
Pursuant to Section 31 of the Surveying Act 2002, the Board has delegated its powers under 
Sections 11, 12 and 13 of the Act to: 

Professional Audit and Investigation Committee Investigate, including the conduct of an 
investigation interview, and refer 
matters to Disciplinary Committee. 

Discipline Committee Recommend disciplinary action. 

The determination of any disciplinary action or penalty remains with the Board. 

4. Enquiries and/or Complaints: 
The Registrar 
 NSW Board of Surveying & Spatial Information 
PO Box 143 
BATHURST  NSW  2795 

5. Guidelines 
 

The efficiency and effectiveness of the NSW surveying legislation depends upon proper 
standards of work performance and conduct being maintained.  Strategies available to the 
Board to maintain these standards, include informal counselling, supervision, training and 
development, poor performance counselling and disciplinary action. 

Where strategies other than disciplinary action are more appropriate to address a shortfall in 
performance or conduct, they are to be used to give surveyors the opportunity to address, and 
where possible rectify, the shortfall. 

5.1 The Process 

All proceedings under this Policy are confidential.  However, they may be subject to judicial 
scrutiny. 

The process to be followed in the consideration of complaints against surveyors is as follows: 

5.1.1 The Registrar receives a complaint regarding a surveyor registered by the Board or a 
person allegedly acting in breach of either Section 21 or 22 of the Act.  Other than a 
complaint on the Board’s own motion as noted in Section 11(3) of the Act, the 
complaint: 
a) must be in writing, signed by the person making the complaint; 
b) must set out the circumstances giving rise to the complaint. 
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5.1.2  The Registrar decides, following advice from the Board if necessary, whether the 
complaint is a matter for the Board to consider under the Act or is a matter for 
consideration by a professional association such as the Institution of Surveyors 
NSW Incorporated.  Issues appropriate for consideration by a professional 
association would include those relating to ethical or business practices by an 
association member. 

5.1.3 The Registrar is to provide a monthly report to the convenor of the Board’s 
Professional Audit & Investigation Committee, detailing the complaints received 
since the previous report and the actions taken.  This report should note the date of 
receipt of complaint, the numbering of the complaint and the action taken to date.   

5.1.4 If the Registrar considers that the complaint is a matter for consideration by a 
professional organisation, the Registrar should advise the Complainant accordingly 
and offer to forward the complaint to that professional organisation.  If the 
Complainant accepts this offer, the Registrar shall forward the complaint to the 
professional organisation for its consideration.  In the case of the Institution of 
Surveyors NSW Incorporated the Registrar shall forward the complaint to the 
Convenor of the Institution’s Survey Practice & Legislative Sub-Committee. 

5.1.5 If the complaint is a matter for consideration by the Board, the Registrar forwards 
the complaint to the Convenor of the Board’s Professional Audit & Investigation 
Committee.  The referral from the Registrar should be in a form that includes the 
following items: 

• File number 

• Date of the receipt of the complaint 

• The name of the surveyor 

• The name of the complainant 

• Allegation(s). 

The Registrar should then:  

5.1.5.1 Forward a copy of the original complaint to the surveyor, with an 
invitation to the surveyor to comment on the complaint within 28 days 
of the date of the invitation to do so. 

5.1.5.2 Once received, send a copy of the surveyor’s response to the 
complainant, with an invitation to comment on the response within 28 
days of the invitation to do so. 

5.1.6 The Professional Audit and Investigation Committee undertakes a preliminary 
investigation by consideration of the complaint, the response of the surveyor and 
any further information supplied by the complainant to determine if the matter may 
be addressed by conciliation.  If the Professional Audit and Investigation 
Committee decides that the complaint may be conciliated, this is to be attempted in 
accordance with section 5.2 of the Policy. 

5.1.7 The Professional Audit & Investigation Committee investigates the complaint if 
conciliation has been unsuccessful or has not occurred.  Section 11 of the Act and 
Attachments A and B of this Policy are relevant in regard to the investigation 
process.   
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The process may further involve an interview with the surveyor who is the subject of 
the complaint.  The surveyor is to be given at least seven (7) days notice of the date 
of the interview.  In the invitation to the interview, the surveyor is to be provided 
with any further response from the complainant and any information to be tabled at 
the interview that has not already been sent to the surveyor. 

5.1.8 The Professional Audit & Investigation Committee analyses the material and comes 
to a conclusion as to whether the complaint has been justified.  This conclusion is 
based on all available evidence and facts, including any comment supplied by the 
surveyor and any further information provided by the complainant.  The Professional 
Audit & Investigation Committee comes to an opinion as to whether the action or 
conduct of the surveyor is one that constitutes either professional incompetence or 
professional misconduct (refer Sections 12 and 13 of the Act). 

5.1.9 The Professional Audit and Investigation Committee prepares a report and appends 
relevant documentation including a transcript of any interview held in relation to the 
matter.  The report includes the following information as supplied by the Registrar 
(vide Section 5.1.5 above): 

• File number 
• Date of the receipt of the complaint 
• The name of the surveyor 
• The name of the complainant 
• Allegations; 

and the following information:  
• Any other matter or complaint which has arisen as a result 

of the investigation; 
• Facts and Evidence; 
• Analysis; 
• Conclusion;  
• Options; 
• Recommendations; 
• Date of the Report. 

 
5.1.10 If the Professional Audit & Investigation Committee concludes that the complaint is 

either: 

a) not justified; 
b) not proven,  
c) vexatious; 
d) frivolous; or 
e) misconceived 

the Committee advises the Board that no further action should be taken.  The 
Registrar then advises the surveyor and the complainant accordingly.  The report 
prepared by the Professional Audit and Investigation Committee, together with all 
relevant documentation, is securely filed. 

5.1.11 If the Professional Audit & Investigation Committee concludes that the complaint 
is justified or proven, the Committee’s report and all relevant documentation are 
forwarded to the Board’s Disciplinary Committee for consideration including 
suggestion of any appropriate penalty/penalties. 
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5.1.12 The Disciplinary Committee considers any report and documentation referred to it 
by the Professional Audit & Investigation Committee.  The Disciplinary Committee 
makes a recommendation to the Board as to further action to be taken by the Board. 

5.1.13 The Disciplinary Committee refers its finding to the Board for action under Section 
5.8 of this Policy, below.  The report prepared by the Disciplinary Committee, 
together with all relevant documentation, is securely filed. 

5.2 Conciliation 

The Professional Audit & Investigation Committee may, with the consent of the complainant 
and the surveyor, appoint a person to attempt to conciliate a complaint.  Where the Professional 
Audit & Investigation Committee determines that the complaint cannot be conciliated, or where 
conciliation has been attempted and has failed, the complaint must be dealt with in accordance 
to this Policy. 

Where conciliation is successful, the appointed conciliator is to prepare a statement for the 
Professional Audit & Investigation Committee.  The statement must be signed by the 
conciliator, the complainant and the surveyor. 

The Professional Audit & Investigation Committee considers the conciliator’s statement and, 
unless the Committee considers that, in spite of successful conciliation, the surveyor may have 
engaged in professional misconduct or professional incompetence, the Committee advises the 
Board that no further action should be taken.  The Registrar then advises the surveyor and the 
complainant accordingly.  The report prepared by the Professional Audit and Investigation 
Committee, together with all relevant documentation, is securely filed. 

Where conciliation has been successful but the Professional Audit & Investigation Committee 
considers, on the balance of probabilities, that the surveyor may have engaged in professional 
misconduct or professional incompetence, the matter is to progress in accordance with this 
Policy. 

5.3 Investigation interview - Purpose 

Where strategies directed to achieving the required standard of work or conduct have not 
produced the required result, or where professional misconduct or professional incompetence is 
alleged, suspected or known to have occurred, the Board’s delegated Committee, the 
Professional Audit & Investigation Committee, is to take action to hold an interview with the 
surveyor concerned as soon as possible. 

The purpose of this proposed interview is to ascertain the facts of the matter.  The surveyor is to 
be advised of the right to remain silent or refrain from answering any question (see Attachment 
A to this Policy). 

5.4 Prior Notice of Investigation interview 

Surveyors are entitled to at least seven (7) days prior notice in writing of a proposed 
investigation interview. 

5.5 Investigation interview - Procedure 

A detailed procedure for interviews is in Attachment A. 

An investigation interview is conducted for the purpose of: 

• presenting facts or alleged facts to a surveyor on matters which could 
necessitate disciplinary action; 
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• giving the surveyor the opportunity to respond to facts or alleged facts, to 
give an explanation of events, to comment on any relevant issue and 
present any relevant information which the surveyor believes should be 
considered;  and 

• gathering sufficient facts to enable a decision to be made on whether or 
not disciplinary action is appropriate. 

No more than two members are to represent the Board at an interview. 

5.6 Recording of interviews 

Interviews should preferably be recorded verbatim by a stenographer and/or by tape recorder.  
Should the person being interviewed not consent to the use of a tape recorder, a verbatim record 
should be made by a stenographer.  In circumstances where verbatim recording is not possible, 
the interview is to be recorded to the best of the interviewing member's ability. 

Regardless of the method used, recording is to be undertaken with the knowledge of the 
surveyor to be interviewed. 

The details required to be included on the record of interview appear in the pro-forma at 
Attachment B.  This format is to be applied to all investigation interviews. 

The person interviewed is to be invited to read a copy of the record of interview and to sign at 
the foot of each page as an indication that the record is an accurate transcription of the 
interview.  Should the person decline to do so, no further action is to be taken in this regard 
other than to record the invitation to sign and the reason for the refusal.  The person 
interviewed is to be given a copy of the record of the interview. 

Regardless of the method used to record the interview, the record is to be preserved securely 
until disposal action is appropriate. 

5.7 Investigation Interview Report  

Following the interview, the interview transcript is forwarded to the Professional Audit & 
Investigation Committee for the Committee’s consideration. 

5.8 Recommendation of Disciplinary Committee 

The Disciplinary Committee reviews the report and documentation received from the 
Professional Audit & Investigation Committee.  The Disciplinary Committee recommends any 
action which it considers should be taken and forwards its recommendations, together with all 
documentation from the Professional Audit & Investigation Committee, to a properly 
constituted meeting of the Board. 

If the Board considers that either the process followed by the Professional Audit and 
Investigation Committee as detailed in the report is insufficient or that the reasoning contained 
in the Disciplinary Committee’s recommendation is unsatisfactory, it may refer the matter back 
to the Disciplinary Committee for further consideration by that Committee. 
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The Board will consider the report and the recommendation of the Disciplinary Committee as 
to the appropriate penalty or action.  If the Board’s decision is that there has not been a 
disciplinary breach, the Registrar shall advise the surveyor and the complainant, in writing, as 
soon as possible.  If the Board determines that the recommended penalty or action or any other 
penalty or action should be imposed, then the Registrar must advise the surveyor in writing 
accordingly to enable the surveyor to make written submissions (see Section 6 of this Policy).  
The Registrar’s advice shall include the conclusion of the Professional Audit & Investigation 
Committee. 

A majority determination by the members of the Board is a determination by the Board. 

5.9 Conflict of Interest 

Where a member of the Board or a member of a Committee of the Board, has any material, 
pecuniary interest or any other interest which would lead to a reasonable apprehension that the 
member may be biased in the conduct of their role, the member: 
a) must disclose the facts and circumstances to the President of the Board as soon as 

possible, and 
b) must not participate in the investigation or consideration of the complaint unless the 

President of the Board is satisfied that in all the circumstances pertaining to the 
consideration of the complaint it is appropriate that the member should continue in the 
role. 

6. "Right to be Heard" of Surveyor 
6.1    If the Board considers that a disciplinary breach has been established, the surveyor is to be 

advised of the disciplinary penalty under consideration and given twenty eight (28) days 
to make written submissions to the Board in relation to the proposed action or supply any 
additional information which he/she considers should be taken into account before a final 
decision on disciplinary action is made by the Board. 

6.2   Upon the expiry of twenty eight (28) days, any submission by the surveyor shall be 
referred to the Professional Audit and Investigation Committee for consideration.  The 
Professional Audit & Investigation Committee is to forward the surveyor’s report and any 
consequential addendum to the Committee’s original report to the Disciplinary 
Committee for consideration.  The Disciplinary Committee is to examine the surveyor’s 
submission and any consequential amendment report from the Professional Audit & 
Investigation Committee prior to forwarding its final recommendation to a properly 
constituted meeting of the Board.  Taking into account all available relevant information, 
including any additional information supplied by the surveyor and the reports by its 
Disciplinary Committee and its Professional Audit & Investigation Committee, the Board 
shall decide whether the disciplinary action or penalty should be upheld, changed or 
withdrawn.  The surveyor’s submission, the report of the Professional Audit & 
Investigation Committee (including any addendum or amendment to the Committee’s 
original report) and the report by the Disciplinary Committee shall be securely filed. 

 A majority decision by the members of the Board is a decision by the Board. 

 Upon making the decision, the Board will advise the surveyor and the complainant in 
writing accordingly. 
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7. Disciplinary Options 
In deciding upon a form of appropriate action, the following disciplinary options are available.  
Any disciplinary action is to be confirmed in writing, handed to the surveyor and its delivery 
noted on file. 

The Board’s disciplinary action in regard to a single complaint is not limited to a single penalty.  
The Board may impose a combination of penalties, depending on the seriousness of the 
disciplinary breach. 

7.1 Professional Incompetence 

7.1.1 Imposition of conditions on registration 

These conditions may include, but are not necessarily restricted to, the requirement for further 
training, the necessity to practice only under supervision or the submission of all cadastral plans 
to a pre-lodgement check at Land & Property Information NSW. 

7.1.2 Suspension of a surveyor’s registration for a period not more than 5 years 

The surveyor is to be informed of the minimum period of suspension and any conditions that 
the surveyor is required to satisfy prior to the surveyor’s restoration to the Register. 

7.1.3 Cancellation of a surveyor’s registration 

Permanent removal from the Register is considered to be the ultimate penalty in cases of 
professional misconduct or professional incompetence. 

7.2 Professional Misconduct 

7.2.1 Administering of a caution 

All cautions are to be recorded adequately and given in the presence of a reliable witness.  All 
oral cautions are to be confirmed subsequently in writing, handed to the surveyor and delivery 
noted on the file copy.  The caution should clearly state the reason why it is given, the standard 
of performance required within what time frame and the possible consequences of a repetition. 

7.2.2 Imposition of conditions on registration 

These conditions may include, but are not necessarily restricted to, the requirement for further 
training, the necessity to practice only under supervision or the submission of all cadastral plans 
to a pre-lodgement check at Land & Property Information NSW. 

7.2.3 Order to complete or correct inadequate survey 

The order must clearly state the reason why it is given, the standard of performance required 
within what time frame and the possible consequences of a repetition. 

7.2.4 Payment of compensation 

The Board may order the surveyor to pay compensation, totalling not more than $10,000, to any 
person towards any loss or damage suffered by that person as a consequence of the misconduct. 

7.2.5 Payment of a penalty 

The Board may order the surveyor to pay a penalty to the Board of not more than $10,000. 
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7.2.6 Suspension of a surveyor’s registration for a period not more than 5 years 

The surveyor is to be informed of the minimum period of suspension and any conditions that 
the surveyor is required to satisfy prior to the surveyor’s restoration to the Register. 

7.2.7 Cancellation of a surveyor’s registration 

Permanent removal from the Register is considered to be the ultimate penalty in cases of 
professional misconduct or professional incompetence. 

8. Disciplinary Appeals 
Any registered surveyor against whom action is taken in accordance with this Policy may apply 
to the Administrative Decisions Tribunal for a review of the Board’s determination to take such 
action. 

9. Disposal of Disciplinary Records 
Disposal action is to be taken on the records of an interview when seven (7) years have elapsed 
from the date of Board’s determination of disciplinary action, provided that no subsequent 
action has been taken against the surveyor.  In any event, the records of an investigation 
interview are to be disposed of after seven (7) years free of disciplinary action. 

10. Criminal Offences 
Where, in the course of a disciplinary investigation, there is reason to believe that a surveyor 
may have committed a criminal offence, the matter is to be referred to the Police.  This includes 
an offence under Section 21 and/or Section 22 of the Surveying Act 2002. 

In such cases the Board is to investigate the matter only to the point where the view is formed 
that a criminal offence may have occurred, leaving further investigation to the Police. 

Investigating Police are to be asked to forward a Brief of Evidence or report to the Board 
sufficient to enable a decision to be made on any further action which may be necessary.  If this 
information is unavailable within a reasonable time frame the Board may proceed with 
investigations and possible disciplinary action. 
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Attachment A - Procedures for Proposed 

Investigation Interview 

Prior to Proposed Interview 

Prior written notice of proposed interview is to be provided to a surveyor at least 7 days in 
advance of the proposed interview.  The notice must include the following information: 

• The time, date, place and nature of the proposed interview. 

• The subject matter of the proposed interview, ie a clear statement of the allegations 
and/or information and/or evidence held by the Board. 

• A copy of the investigation interview procedures. 

• A copy of any documentation which is to be presented to a surveyor at the proposed 
interview.  Where the provision of a copy of documentation is not practicable, advice 
of arrangements for the surveyor to view the documents at least 24 hours in advance 
of the proposed interview. 

• The right to have an observer present as a witness at the proposed interview as per 
procedures.  The observer is present to witness the interview, but not to advocate. 

• The right to request in advance of the proposed interview that a speaker be present at 
proposed interview (other than in the role of a legal representative) to speak on behalf 
of the surveyor.  This request can be made where a surveyor considers that he/she may 
lack the capacity to speak effectively on his/her own behalf and/or to understand 
adequately the implications of the subject matter of the proposed interview.  This does 
not limit the right of the surveyor to speak also at proposed interview. 

• The right to request in advance of the proposed interview that an interpreter be present 
(for a surveyor with English as a second language) and the right to request a signing 
interpreter (for a surveyor with hearing impairment) as per procedures. 

The Registrar is to arrange in advance of proposed interview, if necessary, for the presence at 
the proposed interview of an interpreter for a surveyor with English as a second language or a 
signing interpreter for a surveyor with hearing impairment. 

The Registrar is to ascertain a surveyor's preferred method for recording the proposed interview 
(either stenographer or tape recording). 

The Registrar is to ensure that the venue of the proposed interview has adequate privacy. 
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At Commencement of interview 

At the commencement of the interview the surveyor must be advised of the following: 

♦ the purpose of interview. 

♦ the recording arrangements for the interview. 

♦ the role of the surveyor’s observer(s). 

♦ the right of the surveyor to have, during the course of the interview, a brief 
adjournment/s for private off-record discussion with the observer(s). 

♦ the manner in which questions will be asked and of the right to refrain from 
answering questions.  The surveyor is to be advised that should he/she refrain 
from answering questions, the interviewer is required to proceed so that the 
Board can make findings and recommendations on the basis of questions 
answered, and other material and information which is available. 

♦ that he/she will be given the opportunity at the conclusion of questioning to 
make comments, submissions or statements on any issue relevant to matters 
raised at the interview. 

♦ that the observer will be given the opportunity to address the interviewer(s) at 
the conclusion of questioning. 

♦ that following the interview a decision will be made as to the allegations.  The 
surveyor will be informed in writing of the outcome and in cases where a 
disciplinary breach is established, the procedure that will be followed 

• that he/she will be given the opportunity to make submissions regarding 
matters to be considered when determining any penalty, if a recommendation is 
to be made to the Board that disciplinary action is to be taken. 

During interview 

The interviewing members of the Professional Audit & Investigation Committee have the 
responsibility to be fair, courteous and impartial in conducting the interview. 
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Attachment B - Record of Interview 
 

Record of interview between ________________ 
_______________________ and _____________ 
______________________ (name of person being 
interviewed and interviewer - no titles) at the 
_____________________ (location of interview) 
on ________________ (date), 200___ , at ______ 
hours. 

Interviewer's observer ________________ (name). 

Interviewer's surname: Mr/Mrs/Ms               , my name is                       I am 
the    (Title)                                 I have asked you here 
today to discuss allegation(s) concerning 
 

 

As these proceedings are formal, I must inform you 
that you may have an observer present if you so 
desire.  The observer may be any other person of your 
choice.  Do you desire to have an observer present? 

Person being 
interviewed surname: 

Response. 

Interviewer: What is your observer's name and in what capacity 
does this person attend? 

Interviewee: Response. 

Interviewer: I will clarify the role of your observer during this 
interview.  The observer acts as an observer only, not 
as an advocate on your behalf.  Your observer will be 
permitted to advise you within reasonable limits, but 
you are required to speak for yourself.  During the 
course of the interview, a brief adjournment/s may be 
requested for you and your observer to have a private 
off record discussion.  Do you understand? 

Interviewee: Response. 

Interviewer: Mr/Mrs/Ms      (observer)   Do you understand? 

Observer: Response. 

 

(The following text is to appear at the bottom of all pages other than the final page of 
interview.) 

Witness: _____________________ Signature: ________________ 
 (Board interviewer)     (Person being interviewed) 
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Page 2 of 
Record of interview in the matter of: 

Name:  _________________________ _________________________ 
 (First/given names, lower case) (Last/family name in Capitals) 
         (Highlighted) 

(Above heading to appear on all pages other than page one) 

 
Interviewer: This interview will be recorded by 

(stenographer/tape recorder) and you will, as early 
as practicable, be shown a transcript of the 
interview and will be invited to sign it as a correct 
record.  You may decline to sign it, but you will be 
given a copy.  Should you decline to sign, that fact 
will be noted on the record together with any 
reason given for not signing. 

Any conversation between you and your observer 
will not be recorded.  Your observer will be 
permitted, if you so wish, to address me on your 
behalf at the conclusion of the interview, and 
whatever is spoken at that time, will be recorded as 
part of the interview.  Do you understand?. 

Interviewee: Response. 

Interviewer: Mr/Mrs/Ms  (observer)  Do you understand?. 

Observer: Response. 

Interviewer: Mr/Mrs/Ms          , what is your full name? 

Interviewee: Response. 

Interviewer: Mr/Mrs/Ms          , what tertiary qualifications do you 
hold? 

Interviewee: Response. 

Interviewer: Mr/Mrs/Ms           , what professional status do you 
hold? 

Interviewee: Response. 

 
 
 
 
 

Witness: _____________________ Signature: ________________ 
 (Board interviewer)     (Person being interviewed) 
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Page 3 of 
Record of interview in the matter of: 

Name:  ________________________ __________________________ 
 (First/given names, lower case) (Last/family name in Capitals) 
         (Highlighted) 

Interviewer: Before I start this interview in accordance with the 
Board’s Policy for the Consideration of Complaints 
Against Surveyors, I must inform you that you are not 
obliged to answer my questions unless you choose to 
do so.   However, if you choose to take this course of 
action, then the Board can only adjudicate on the 
information that is presented to it.  Do you 
understand? 

Interviewee: Response. 

Interviewer: You are advised that you will be given the 
opportunity at the conclusion of questioning to make 
comments, submissions or statements on any issue 
relevant to matters raised at this interview. Do you 
understand?  

Interviewee: Response. 

Interviewer: You are advised that following this interview a 
decision by the Board will be made as to the 
allegations presented to it.  You will be informed in 
writing of the outcome.  If a disciplinary breach is 
established you will be advised of the proposed action 
and will be given the opportunity to make 
submissions regarding matters to be considered when 
determining any penalty.  Do you understand? 

Interviewee: Response. 

Interviewer: (Start of actual interview) 

Interviewer: Is there anything you would like to ask of me about 
the questions I have put to you in this interview? 

Interviewee: Response. 

Interviewer: Is there anything at all you would like to tell me that 
could be of assistance in this matter? 

Interviewee: Response. 

Interviewer: Is there any comment, submissions or statement you 
wish to make on any issue relevant to matters raised 
at this interview? 

Interviewee: Response. 

Witness: _____________________ Signature: ________________ 
 (Board interviewer)     (Person being interviewed) 


